
 

Project – SUGAM 
User Manual 

Process Name:Create Material PR 

Process Number: 04  

 

BSPTCL_MM_ Create Material PR 
 

Page 1 

DOCUMENT DETAILS  

PROJECT  NAME  MODULE:  Business Scenario: 

SUGAM MATERIAL MANAGEMENT Create Material PR 

MODULE LEAD – BSPTCL MODULE LEAD – YASH PROCESS OWNER - 

Sri Aftab Alam 

 

Sri.Ashok Kumar Jhanwar Sri Amar Kumar Mishra 

UNSER MANUAL NUMBER PROCESS NAME  

04 CREATE MATERIAL PR 
 

 

AUTHORS & PARTICIPANTS 

Role Name 

Core Team Member 

Sri D.K.Jha 
Miss.Rinki Rani 
Miss.Surbhi suman 
Sri Bhaskar Prince 
Sri Prabhat Kumar 
Sri Arunachal Prasad Chaurasia 
 

Consultant 

Sri.Madan Balasaheb Magar 

 

 

Workshop Participants 

 

 

 

 

Revision History 

Date Document 

Version 

Document Revision 

Description 

Author Reviewer 

 V0 Draft for review Madan Magar Ashok Kumar Jhanwar 

 

 

 



 

Project – SUGAM 
User Manual 

Process Name:Create Material PR 

Process Number: 04  

 

BSPTCL_MM_ Create Material PR 
 

Page 2 

SAP Easy Access 

1. Enter Tcode: ME51N  

 

 

 

Select proper PR document type  

 

Enter material number, Quantity, Delivery date, Plant ,Storage location, Purchasing group, 

Requisitioner 

 

 

SAP T-code ME51N 
Process Create PR 
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Click on Check 

 

Click on Save 

 

After saving following information message shown 
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2. Change PR 

 

Click on Other PR and Enter PR number in which we want to change. 

 

Change PR and Save. 
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3.  Display PR. 

 

 

4. Relese PR 

 

Open Required PR 
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Click on Rlese PR 

 

Click on Save. 
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5. Collective Relese 

 

Select proper Relese Group,Relese code and execute. 

 

 

 

Relese PR which you want to approve. 
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6.  Display PR list 

 

 

Click Execute. 
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7. Short close PR: 

 

 

Select Close Checkbox and Save 

 


