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Mandatory i-Got Courses for BAS OFFICERS
Joint Secretary to Special Secretary level

S.no Course Name ééhaworai/?unctidnai/ Remarks
Bomam Competencies
vior Mandatory
Mandatory
_ : : Be Mandatory
Leadmg from Wf&hm Seif»Lea*ef”e?ship for Public
Sehaveorai : Mandatory
Functional Mandatory
7_P ' 3 Fifich Mandatory
8 B_.esi ,,raatrcbs Tor Cﬁnn&cmg-m G 't Functional Mandatory
Des:gn “f”hmkmg For Excellence In Public .
Services Functional Mandatory
T — k ,
Yuva Al for Al “Fuifrgiianai © Mandatory
11 B‘“’a‘%?& [ii“e ;,1 port-Disaster Response Training | Viandato
12 Fufuraef@l‘gﬁal Governance {Pomair
13 [Sotial Pelicy ahd Migratioh Efomain ' ﬁanﬂ%tory |
14 IThe Rural Employment Framework o
. ~ [Domain Mandatery
15 {Using Behaviour Science for Clirnate Adapiation [Domain . Mandatory
\"*.,\-\



Suggested Optional i-Got Gourses for BAS OFFICERS
Joint Secretary toS'gééi‘é!}SEcretag&:eve!
S.No Course Tile Behavioral [Functional [Domain
1 Advanced Project Management v v
2 Al Apglication Innovation Management v v/
3 Analytical Systems Thinking v v
4 |Behavioral Insights for Policy 7 7
5 |Citizen Gentricity Design Thinking 7 7
16 Collaboratien, Diversity Inclusion v
.? Conflict Resolution Négofiation v v
B Data Analylics Visualization 7 7
B |Data Analylics, Managament Visoaiaaton i 17
10 Data-led Decision Making Digltal Fluency v v
11 Data-led Decision Making Data Analytics v v
12  |Data-Driven Governance v 7
s (13 |Decision Making Analjical 7
~ [14 Dighal Tools Dafa-led Deélsion Making 4
v |15 Disaster Management Préparedness v
18 Economic Analysis Public Budgeting v
% |17 Effective Communication Stakeholder Management  |v v
= 18 Emotional Intelligence Communication v v
19 Emerging Technology Synthesis v 4
20 Ethical Decision-Making Integrity v v
3 {21 Ethical Leadership Governance v e
22 Financial Analysis v v
23 Financial Management Public Finance v v
24 Global Mindsel Sustainable Leadership v v
25 Geospatial Analysis v
w |26 Handling Establishment HR Matters v




226

27 Management of Public Organisations = & v 4
28 Mentoring Inspiring Others v 4

29 Monitoring Evaluation of Outcomes < v
30  [Negotiation Skills ® v 4

3 Office Management Official Communications & s

32 Performance Management t v

33 Policy Architecture Imolementation 4

34 Policy Design Implementation 4

35 Public Financial Management 4 v
36 |Public Policy Analysis Fiscal Management v R Cd
37 Public-Private Partnerships v/ v
38 Public Se:?tor Transformation Innovation e v
39 Public Speaking Persuasion v v

40 Right to Information RT! B Vg v
41 Resilience Stress Management v v

42 Risk Business Project Management 4 4
43 Risk Management 8 v

44 |99 IxFYAT / Service Excellonce wit citizans v s

45 Service Excellence Process Excallence v v

46 Strategic Leadership Forward Thinking v v

47 Strategic Leadership Global Mindsst v v

48 Strategic Managerment Leadership d v v

49 Sustainable Leadership o v v

50 Team Leadership Mentoring 2 v v

51 Technelogy Infrastructure Management v v
52 Transforming / Advanced? (No duplicate kept

separately)

53 Policy Analysis Evaluation v

54 Publle Financial Managsment v

55 Public Policy and Administration in India _ v

56 Service Excellence and Process Exc:éllence v

57 Strategic Leadership, Diversity Inclusion v v




Strategic Leadership, Project Planning
implementation

59 Understanding DoPT and Key Training Institutes in v
india ?
60  {Understanding the Central Administrative Tribunal
CAT and Member Appointrents ]
61 Understanding the Roles and Résponsibilities of
Secretarial Staff in the Central Secretariat s
62 User?
63 Public L eadership Credential v/
64 {Citizen Centricily Design Thinking
E5
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. (A)
Mandatory i-Get Courses for BAS OFFICERS
Basic Grade to Additional Collector level

S.no CourseName Behavioral/Functional/ Remarks
Domgin ngmpetenmes

LeadefsthSkiliS« for meess:onais Behawatai Mandatory
' 1 C | Béﬁziwora[ Mandatory
] Mandatory
Mandatory

1
2
3
4
S.
6
=

ifzf:uncﬁoﬂal Mandaterv
. |Functionzl Mndatory
Orgamsatnonaf Change Management- - N

Fundamentals Functional Mandatory

10 | _ . u
~ “fmr,a Al for Alt fan@ﬁmaf  Mandatory
Smart Cities: Urban ﬁigi%‘a‘i Twin Applications Bomain Mandatory
12 ﬁe!egaﬁﬂn ef'*pnwer n-da :to-day admtmstratlon Bemam hﬁaaé‘a‘taw

" "M@nggtgarv

Mandatory




- (B)

Suggested Optional I-got courses for BAS officers
Basic Grade to Additional Collector Level
5.No{Course Title Behavioral {Functional |Domain
1 |[Active Listening Verbal Fluency | v
4 Case Studies in Data Evidence for Govermance v v
> Clear Communication Stakeholder Management v
Constmmonai taw and Public Administration in
- Y 1
v i
Ng 4
v 4
: : v
: 'Dlgltai Service Des}gn Al Appli v v
T&ﬂ!s for Qm—faﬂﬁeeisien Making v s
¥ Ind
rd |4
|v v
|4 Iv
v 4
v v
v Ad
v |
9 il Data fo _ v v
30 lntrodum an to MonltorIng and Evaluation v v
31 Leadershi » and Communication Skills for Public
Administr itors v
32
Lessons fi am the Use of Data for Government v v
33 |Litigation Management Legal Know-How v
35 Mastering Communication for Effective
Leadership v v v
Mastering the Basics of Microsoft Excel for
37 ]
Beginners v v/
38 Microsoft Excel Advanced Data Analysis and
Automation Techniques v v v
33 |Management of Public Organisations v




Q@

COutcome Orientation Accountability in
Management

41 |Policy Analysis

“~

42 |Public Administration

33 |Public Finencial Adminisiration

44 {public Leadership Credential

45 Public OHicials WorK The [ast-Mile Delivery

45 |Pubiic Poficy and Administration in India

e i b

48 |public Palicy Ana!ys;sand,ﬁxéluaii"ﬁﬁ -

SENESINS

49 |Public Speaking and Persuasion for Leaders

NN AN RN SN CN CHENEN

~

WT ' ev@fopment r-rmwmjs

RRK

8 nsi‘rtutionai Framework

59 Urban Governance

NN
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Mandatory i-Got Courses for BSS OFFICERS
Deputy Secretary to Joint Secretary level
S.no Course Name Behavioral/Functional/ Rémarks

Domain Competencies

Adaptation and Mitigation

7 |Public Poficy Basics for Administrators  |F
8 |Best Practices for Gonnecting with Gitizens [Fune
5 [Vava Al Tor Al "
10 [Design Thinking For Excellence In Public N

Sarvices Mandatory
11 {Basic Life Support-Disaster Response

Training Demain Mandatory
12 |Future of Digital Governance Domain Mandatory
13 |Social Policy and Migration Domain Mandatory
14 |The Rural Employment Framework Dornain Mandatory
15 |Using Behaviour Science for Climate ]

Domain Mandatory
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(B)

Suggested Optional i-Got Course for BSS Officers

Deputy Secretary to Joint Secretary Level

S.no |Course Title _ Behavioral |Finctional!Domain
] 'Administrative Law A Foundation for Govermmerit v
I |Employees o
~~ [Behavioral Economics and Public Policy / v
- Case Studies in the Use of Data and Evidence v
OF Governidnce _
4 |Dats Analysis in the Pubiic Sector with " 17/
Susaislination _
s {Data Driven Decisicn Making for Government 4 v
¢ [Pelegation of Authority in Government v v
_Q’Ann‘;ninhﬂﬂﬂnn *
Digital Transformation Playbook for Government v v
! professionals
Essentlal Roles and Competencies for Central v v v
8 |seretariat Branch Officers -
Fulidamentals of Public Policy Writing and v v e
¥ |Gommunication in India
From Gridiock to Growth Impact of PM Gati v 4
19 IShaktl In India and Beyond
Introduction to Pubilic Financlal Man: gerent in v v
e indian Context
12 |Lessons from the Use of Data for Gc vernment v v
Mastering Communication for Profes sional and |/
13 Ipersonal Growth
14 |Management of Public Organisation: 4 v
15 {Overview of Viksit Bharat 2047 o v
16 |Project Managsement in Government Certification | v v
17 |Public Officials Work The Last-Mile Delivery v v
|13 |Public Leadership Credential 7 7
19 |Public Policy and Administration in India v v 1
Sadharanikarana Effective Communication for v v
20 Transformative Leadership




Understanding DoPT and ¥ey Training insthriag
in India

Undersianding the Cenfral Administrative
Tricunal g!ndMember ﬁppoiqtmems

":B’ndmﬁdigiﬁe Rﬂf .and Raspons’b'f'tt-s of

Secretaﬁai Siaff in the Central Secraiaﬁat

Decentralizing Citizen Service Delivery




(AE

Assistant Section OFF

a-,

BehaviaralfFunctional/

S.no CﬁurseName Remarks
Bomain Competencies
1 Uﬁdersfandmg the Gavemment Email System of )
INIC Behavioral Mandatory
2 iEffectwe G"e‘mmumcairon Behavioral Mandatory
3 |Office Procedy 8§b§yrqrai Mandatory
4 ""E;mﬁamaméfs of Government Office Procedures angf — — - I o
Gommunication Behavioral Mandatory
& sualization Mandat
8 |Problem Selvii gfand Becision Making Mangdatory
9 Yuva Al for Al Functional < Mandatory
10 | ] *
Design Thinking For Excellence In Public Services  [Funetional 1. Mandatory
1] ) T . T
Eitizen Sentrie Services-Markefing in Government  {Domain Mandatory

12 Fuiure of ljg;ia} Govermance

Mandatory

. 13 |Reservation oy “ﬁ%s“ewa”ﬁon in Service {Domain L Mandatory

; iian | Domain " Mandatory
JEFORMAT OF FIKANGIAL [~ T

Mandatory

Domain
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(B)

Suggested Optional i-Got Course for BSS Oﬁicers
Assistant Section Officer to Under Secretary Level

S.no |Course Title |Behavioral (Functional |Domain
ADMINISTRATIVE LAW A Foundation for v
] Government Employees
AT i Boosting Public Sector EREIency and Service 7 7
2 Dslivery
Hnderstandmg the Rols of an Assistant Section Officer v 4

5 |ASO in the Central Secretariat

4  |Basics of Communication Y
Case:Bfidies in ﬂ:e«&laaof Bata-and Evidence for 7 v
5 Covernance
QCS Leave, Establishitient and Ofice Procedure v 7
& |Rules for Central Govérmment Employees
[Eonsuitation with UF&E in Elismplinary Cases v
7 ladvanced Procedures
g oAk ‘.A‘nalyﬁcs irﬂhﬁﬁfﬁbﬂt: Sﬁﬁf‘or with v < v
9 Daﬁoﬂlng Mission Karmeye v v
o |Dightal Literacy for Otfice Asslskmts v v
i1 Digital Transformation Theory and Applications v v
- E-Governance and Digital Transformation in Public v v
12 Administration _
j3  Effective Communication: Mastering Corporate Letters | v v
14 Effective Writing Skills for the Public Service v v
15 Ecosystem of Public Management and the Citizen v
Essential Roles and Compstencies for Central v e v
16 Secretariat Branch-Officers
17 i{Excel Skills for Business Essentials
Fundamentals of Government Accounting Principles, v v

'8 |Structure and Classification

Google Project Management Professional Certificate

20 {Insights from Data for Policy




71 introduction to Public Administration v
5 [Leadership and NegoBation 4
;3 |Leading People and Teams Speciafization

Mastering 360 Finance Commissicn Grant v
24 iManagement
25 |Mastering Communication for Effective Leadership v

Mastering Communication Skills for Professional and
26 Ipersonal Growth _ '
47 |Mastering the Basics of Microsoft Excalor Beginners. |

Microsoft Excel Advanced Dats Analysis and
28 Automation Techniques .
2g  {Noting and Drafting Training

Post Graduate Programme in Public Policy and v
30 IManagement
31 |ProléctManagerhent in Governrnent Cértifiéation v
3  |Public Financial Managameni PFM s
33  |Public Policy ang Administration W
34  [|Public Policy and Administration in India v
35 |Public Policy Analysis v
36 (Reservation Policy Handling matters of
37 {Reservation Policy - Reservation in Service 4
33 |Right To Information And Good Governance

Section Officer in Office Procedures, FileDAK
3 IManagement and Drafting

Sadharanikarana Effective Communication for v
40 ITransformative Leadership

Solving Public Policy Problems Berkeleys Eightfold
4 ipath
4 |Soft Skills .
43 |Understanding Government of indias Reform v

Initinthias

Understanding Indias Budget Concapts and e
44 |Constitutional Framework

Understanding Posts Classification, Character, and v
45

Status in Civil Services




Understanding Public Finance in Cooperative v 4
*  IFederaism |
[Understanding the Central Administrative Trbunal v
47 {GAT and-Member Appointments
HUnderstanding the Role of an Assistant Section Officer v
48 |ASO in tha Centrai Secretariat
Understanding the Roles and Responsibilities of v 4
49 |Secretarial Staff in the Central Secratariat
Undersfandmg the Unioh Budget Do&?ﬁ?énts v
50 IPresentation and Passing
51 [Unifled DARPAN Android Application Dakehata 4 17
52 Unified DARPAN Android Applcation: Prarambn v %
53 |UMANG: Your Gateway to Digital Governance in India |/ v
sq  [Vigilance Administration - Conduct Rales v v
ss  |When it's hard: Applied ethics in ihe"pt_JbHc sector /s v
Work Smarter, Not Hardér: Thms"Manage W 13
56 |Personal & Professional-Productvily
o rﬂrﬁe Professional Ermais in EAgHeh v
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- (A)
Mandatory i-Got Courses for UDC/LDC
S.no Course Name ,thzjvioraijunctional/ Remarks
Dpr_qain Competencies
1 Leéciershlp Skitls for Professncnars Mﬁndatory
2 jCenflictk Reso[ui{on and- N_l 2y Mandatory
3 [Leading T ﬁe Future Managmg Gen Z {Behaviora Mandatory
4 lLeading from W:thm Self-Leadership for Public 3:':,_\ L
‘Semce |k Mandatory
5 jUser Charges on Public Se TVice: Bﬁﬁqv:ﬁféi ﬁfifa:ﬁaam‘ry
6 {Strategic: Managememfara nesses and oo '
Eorates Essmﬁenai Mandatory
TPubitc Policy Basics for Admfnrstrators '%‘iftfﬁtﬁéﬁai Wandatory
8 {Best Practices for Connectiag wﬁh Citizens -Smgﬁenai Mandatory
9 'E”éﬁslgn Thinking For Excellanes in Pubhc ' -
F unai:anai Mandatory

T S I

Hasic Life Support-Disaster Respense Training ’F’ mictional
11 |Future of Digital Governance '
12 [seeial Polisy and Migration Eamam
13 [TheRura F%ﬂpinymeni?ﬁkﬁéwt k Gormain Wn“&é’fory
14 |Using Behaviour Science for Clin ate Adaptation |_ ,

and Mitigation Domain Mandatory
15 [Yuva Al for All Domain Mandatory
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Suggested Optional I-got Courses for

S.No Gourse Title Behavioral |Functional |Domain
1 |Effective Communication: Mastering Corporate Lefters 7/ v
2 Masieang C;mmunacanon Skills for Professional and o
Persofzai Growth | _
'3 ” syg:em of Pubhe Man’cigement and the Cri‘rzen v
4 ' Kﬁfo;k Smarter, Not .Harder: ‘I“mg Management for o
|Personal & Professional Productivity
5 }&éhagiégﬁtress . " |
6 lek?t&BEeP Dakshta v v %
- Lekha QEePPrarambh Accounting Fundamentals for v s . /
Postal Staff
B UMANG' Your Gateway to Bigital Governance in India s/
g Umﬂad DARPAN Android Application: Prarambh v v
10 {Effective Communication Skills /
. =" *Whe:x 21?5 hard: Aﬂ}?ﬁﬁﬂ ethics in the public sector s/
12 . Funaamantais of cmzen—(:entnc Govemanw | ' v :

6




